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CANARA BANK
HEAD OFFICE, BANGALORE

OFFER DOCUMENT

FOR

HIRING OF PREMISES

UNDER

TWO BID SYSTEM

lssued By!

Premises Section
Gircle Office
Bhubaneswar
1"t Floor, Sachivalay Marg,
Unit .9, Bhubaneswar,
Phone -0674 - 239{ 50{
Email- pecobhu@canarabank.com
Webi www.canarabank.com
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OFFER DOCUMENT INVITING OFFERS IN TWO-BID SYSTEM FOR HIRING PREMISES

The Offer document consists of the foLlowing:

TECHNICAL BID:

i) Notice lnvitjnq Offers

ij) lnstructions to offerers

iii) Terms & Conditjons

'vr Te.rntcaI DeLaits o't-e P"en]ses offered

v) Carpet Area Defjnjtion

vi) Strong Room sPecjfjcatjons

FINANCIAL BID:

i) Rate/rentat detaits of the premises offered.

ALI the above mentioned documents are to be submitted to the bank duly

signed by the offerer/s on all pages.

TO THE BANK AT BHUBANESWAR

( ) llir l)oi',,nrcrrls no li I I /2020 daled 1It.l L2020 tbr lli nc Prcmises fbt lie-gional
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NOTTCE tNVtTtNG OFFERS FOR HtR[,lc OF PREM|SES FOR REGTONAL OFFTCE AT

CUTTACK CIry.

PREMISES & ESTATE SECTION,

CIRCLE OFFICE

1'r Ftoor, Red Cross Bhawan

Sachivalay Marg, Unit-9

Bhubaneswar

CANARA BANK intends to take Commerciat
lndivrduats/ Firms. Offers are invited under Two
below:

1. Requjrements : '

premises on lease basis from
Bid System as per detaits given

3.30PM at the above
representatives who

sd/ -

Asst.GeneraI Manager

Tel

Fax I

E'Mail :

Cuttack City

A) Preference will be given to the prenrises

Ground floor with entire area in a singte

B) Requi.ed Power load is 40KW.

2. The prospectjve offerers meeting the aboye requirements are requested to
collect the offer Documents from the Office at the above adiress from
18.11.2020 to 02]2.2020 during working hours. The Offer Document can
atso be downtoaded from our website www.canarabank,com.

3. Duly fjtted in offers placed in a Seal.ed Envetope superscribed as ,,OFFER 
FOR

HlRlNc OF PREMTSES AT CUTTACK ClTy" shal be submitted up to 3.OOPM (
on 02.12.2020 to Premises & Estate Section, Circte office at the above
given address.

4. Th_e "Technicat Bid" wil.{ be opened on the same day at
office in the presence of bidders or their authorized
may choose to be present.

No Brokers / lntermediaries sha[ be entertained. Canara Bank reserves the right to
accept or re]ect any or att offers in fuu / part without assigning any reasons
whatsoever.

Ptace: Bhubaneswar

Date:18.11.2020

( )llcr I)ocLrnrcnls no lil 1,1020 datcd l8.l L2020 Ibr I Ildns prcnlises ti)r Rcqioral
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7.

3.

1.

5.

6.
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lnstructions to Offerers

The Notice lnvitjng Offer, Instructjons to offerers, Terms and Conditions,

Technical detar'ts of the premises offered, Carpet Area Defjnition, Strong Room

specifjcations and FinanciaI Bid witt form part of the offer to be submitted by

the offerer.

The offers are to be submjtted in Two Bjd System i.e., Technical Bid and

Financial bid.

The Technicat Bid consists of aLl the required information catted for in a

questionnaire and shat[ contain, jnter atja, the detaits regarding the property

viz., Name & Address of offerer, location, area of the plot, copy of sanctjoned

ptan with cornpLetion I occupation certifjcate, ftoor area of portjon to be

leased, specificatjon of internaI fjnishes, amenities, sanctioned electrjcat

power load, usages of the property, titte reports to confirm ownershjp and

clear marketabitjty, and other terms and conditions retevant to the hiring of
premises (other than the price). The TechnicaI Bid shatt be submitted in seated

cover (Marked Envelope-1)superscribed as "Technicat Bjd for Hiring of Offjce

Premjses for Canara Bank Branch/Office at................ (Location, ptace),,. The

Name & address of the offerer to be mentioned on the cover without fail.
The FinancjaI Bjd shatL contain Only financjal detai(s i.e., rate/ rent per sq.ft.

on carpet area basis and other fjnancjal r'mptjcations. The Financial Bids wjI be

placed 1n a sealed envelope (Marked Envelope -2) and superscribed as

"Flnanciat Bid for Hiring of Office Premjsei for Canara Bank at..................

(Location, Ptace)". The Name & address of the offerer to be mentioned on

the cover without fail.

Both the seated enveLopes shait be placed in a bjgger seated envelope

superscribed as "OFFER FOR HIRING OF PREMTSES FOR CANARA BANK REGTONAL

OFFiCE AT CUTTACK CITY (Location, Ptace)" and submjtted at the address gjven

in the Notjce lnviting Offers on or before the last date and time for submrssion.

Offers received with detay for any reasons whatsoever, incLuding postat detay

after the time and date fixed for submission of offers shal[ be termed as

"LATE" and shatL not be considered.

18.11.2020 for Hiring Prernises for RegionalOffel Documents no 3/11/2020 dated
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7. Copies of the foltowjng documents are to be submjtted wjth Technjcat Bid jn

support of the detaits furnished there jn.

i. A set of ftoor ptans, sectjons, etevations and sjte ptan of the premises

offered showing the detaited dimensions, main approach road, road on

ejther sjde if any width of the road/s and adjacent propertjes etc.,
ji. A copy of the titte of jnvestigation and search report atong with copies of

titte deeds.

iji. Documents related to conversjon of [and use to Non-agrjcuttural purpose

from the competent authority.

B. ALt cotumns of the offer documents must be duLy fitted in and no cotumn should

be teft btank. AIL the pages of the offer documents are to be signed by the

offerer /authorized sigiatory. in case of joint ownership, aL[ the jojnt owners

have to sjgn aLt the pages of the bids (Technicat and FinancjaI Bjds). Any over'

writjng or use of white jnk is to be duLy authenticated by the offerer.

lncomplete Offers / Offers with in-correct detaits are liabte for rejection.

9. ln case the space in the offer document is found insuffjcient, the offerers may

attach separate sheets.

10. The offer submitted shatl be in compliance to the terms/condjtjons specjfjed in

lhe offer document. However, any terms in devjation to the terms/conditlons

speclfied therein, shall be furnished in a separate sheet markjng "tjst of

deviations". Bank reserves the right to accept or reject al[ or any of the

deviations without assigning any reason.

11. Separate offers are to be submitted, if more than one property is offered.

12. i) The Technicat bjds wjlt be opened on Date & Time stjpuLated in the Notjce

invitinq Offers in the presence of offerer/s at our above office. Offerer/s

is/are advjsed in his/her/thejr own interest to be present on that date, at

the specjfied time.

ii) The pretjminary short-Ljsted offerers wi(t be.jnformed in writing by the Bank

for arranging site inspection of the offered premjses.

jij) After the site visjt, the TechnicaI Bid will be eva(uated on varjous parameters

[lke tocatjon, amenities avajlabte, exctusivity, nearby surroundings, proneness

;l.l
Ollcr [\rcunrcnts no ]r'llil020 dated 18.11.2020 lbl Hiring Prernises lirr-Regional
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layout of premjses and tayout of buitdjngs in the complex etc., and suitabte
offers shatl be finatized /shorttjsted for openjng Financiat Bid.

I3. Canvassing in any form wjtt disquatjfy the offerer.
14. The offer submitted shatt remain open for consideration for a minimum period

of "Three months,, from the date of openjng of Technicat Bids.
1 5 ]\'IE'I'HOD OIi EVALT]AI'ION OF SHOR'I'I-IS'II]D oFT IIRS:

lhe l)i(ls ol shot'tlistcd olterers \{ill be evaluated o11 tcchno_cortDlerciul Lrasis giringrlcilhtale Lrs dctailcd bclorv:

a. lcchnical lleluation - 60,16

b. Ijinanciel Eraiuation - ,10%,

.l,l: .::lll:::, ?li: 
,,i strurri \.1:q fre,niscs sha Lrc evarLrtcd rirrl the tillowirtg parirmercrs,\ ". r-rt J-f ..I,' llr.. ..ll| t: \\.ill ,...r\v].J.,.1

st.
l)alanteters

Locarion rriz. ntain lnad. side road. cotlmercial, r.esidential &lrotlrage. \isibilil). ele\alior). width oi lronrage tor.iSrrcg..
advefiisenteDt value etc)

Floor (cround - 25 / FF - 5)

Al enirie. prorided r;reerble by lrndlord like srrong roorr,, AC ir'I r< pari ol oller. DC Sel provisions. parkrlg & ileirended lea.e
periods beyoDd 5+5 yrs such other factors beneficial lo the bank

-

B.1]j,11S t,1"rr ir..spccific.uiols rviz.. .Lge of buitding. strape.\'srrttlallol. leis number ot column.. ceiling lteipl,r. lloo, i,e e,"l

NIarks
i1llotred

(srandard)

15

l 25

10

.1 l0

Tolal i\larks 6t)

Finti,rcial bids in .espect of short listed premises u,ili onl) be opened al1d evaluated ibr 40y.
'n:i-*l lq:: The Lo\\,est quote of financial rria *lr i. tr"'"r"j ;;;;#;h:;* and allotedwith 100% marks (i.e., 40 marks). The marks t. otfr", ofi"r. ,lrafi f.'orr'i"a u, uflouil,gnarks in proporlion to the rate quoted by them.

ll,t-3.::lltr::" ]/1 
1/2020 dared 18.1 1.2020 for Hiring prenises for Resional
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I hc lln.l .e.liiru of the otlcrs will bc a rolal ol nar-ks obtainecl in thc technicel c'aluario.
lurcl the linancirl evaluillidl. An illustl.atjve example is lirflrishetl belou,.

Ollel er Marks for
Technical
Evaluation
(60ma (s)

Ilate per sft
qtlotccl In thc
Financial Bid

Marks fil'
Financial

1l\.lrrrtion
(,10 I\4arks)

I-otal Marks and position

l 4 5 : (2+4)

55.00 50.00 t6.00 91.00 - Highest score - Ll
B 1i.00 45.00 40.00 73.00 L3

C i7.00 55.00 32.73 69.',13 L4

D -;6.00 52.00 3,1.61 90.61 L2

17.

16. Ollcrcrs a|c rcquestcd 10 subnril their lorvest possib)e quotcs in the F.ilrancial Bicl lls
rre{oliirlions i discussions rvill Lre held onll with the L1 a|rivcd as detailccl above.

Ihe olitr shoulcl bc subnrittcd in prcscr.ibed tbrmat onlr,. Ollel subrrilted iu othcr than
prcscrihad lannat rvill bc liable tbr Iejectiotl. -fhe oflerers arc realuestcd to quole rhc
rcrlrl ratc rlier goilg Lhrough carct'ull) lhc..Carpet Area Dellujti,.rn. ancl thc..sllons
lloorn Spccifications ' detailcd iu this dr.rr_ulltent.

( xnilra []anl( res.rles tile right ro accepl an\.oiir or to reject an].or all ofi.ets al its sole
Lli\rretiorr \ilhout assigninr rcasons thcreol and does not bjrd to accept tltc lo\\esl

18.

Ptace:

Date:
Signature of Offerer/s with seaI

Off'er Documents no 3/1 1/2020 dated 18.1 1.2020 for Hiring premises for Regional
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Terms and Conditions

Property should be sjtuated in good commerciat with congenial surroundings

and proxjmity to pubtic amenities tike Bus stop, Banks, Markets, Hospitats,

Schools etc.

2. There shouid not be any water logging jnside the premises and surrounding

area.

offerer to provide adequate parking space for vehictes( CAR-10-15 and Two

Wheeter 30) of Bank staff and customers wjthout any cost to Bank.

The premises shoutd have good frontage and proper access.

Preference wilt be giyen to premises ready for occupatjon. The owners of such

premises wjl[ l]ave to hand over the possession of premises withjn one months

of the acceptance of their offer by the Bank duLy compteting the strong room

and other Cjvil / Eiectrjcat works as required by the Bank.

The entjre offered area shatt be avaiiabte in a single ftoor and preferab(y in

Ground Ftoor. ln case the offered premjses sptit jn Ground ftoor + Mezzanine

floor or Ground and First Floor etc.,, both the ftoors should be interconnected

by an jnternaI staircase and the said staircase shal[ be avajtabte for exctusive

use of Bank and shatl be jn the possessjon of the Bank. Lift facjtty 1s

mandatory for Fjrst Ftoor and above.

The premjses sha(l be preferab(y freehotd. lf jt js teasehotd, details regardjng

lease period, copy of Lease agreement, jnjtjaI prernium and subsequent rent

shatt be furnished and permissibility of sub-teasing shalt be estabUshed. The

tjtte report proving ownership and cLear marketabitity js to be enctosed.

Lease aqreement for the premr'ses finatlzed witl be entered into with the

landlord/ s.

Minimum perjod

second block of

and Metro - 20%

by the Bank.

4.

5.

1.

3.

6.

7.

8.

9. of lease wjll be 10 years with enhancement jn rent for the

5 years (Rural/semi Urban - 10% to 15%, Urban 15% lo 20%

to 25%) wjth minimum notjce period of 3 months for vacation

,r!
t' :

Offer Documents no 3/11/2020 dated 18.11.2020 for Hiring Premises for Regional
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Payment of rent will be on Carpet area basis onty. Carpet area shatt be

arrived after joint measurement as per the Bank's Carpet area Definition.

The rent shatl be inctusjve of basic rent ptus atl taxes / cess present and

future - House tax, property tax, and Munjcipat taxes. Maintenance charges

and service charges tike society charges etc. The rent wiLt be paid from the

date of taking possession of the premises. Nothing extra witL be paid other

than the monthty lease rent. lf the offerers are not agreeabte to bear any of

the taxes / charges, it shoutd be ctearty mentioned in the offer.

12. Servjce tax at the appticabte rates on rental payment shatl be borne by the

Bank.

'10.

11.

13.

14.

15.

atl

16.

17.

r)
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Bank may instalt jts On-Site ATM within the offered premises. No addjtional

rent witL be pajd fof the ATM. ln other words, Branch area and ATM area witl

be ctubbed for determinjng the rent payabte. The offerers at their own cost

have to construct ATM encLosure wjthin the offered area as per the ptan lay

out of the Bank's Ar.hite.t-

The offerers at their own cost secure and provide the required power toad

with independent meter. Energy Meter is td be provided by the landLords.

Bank witt be payjng consumptjon charges only.

Adequate and uninterrupted water supply preferabty munjcjpal water supply

to the premises shat( be arranged with required capacity of underground

tank/ over head tank and pump. ln case, Municjpal water suppty is not

adequate, alternate potabte water source shat[ be made avaitable. Bank witl

bear the actuaI consumptjon charges onty.

Offerers at their cost have to construct separate tojtets for Ladies and Gents.

And exctusive toi(et for Reglonal Head.

The tandlords durjng the currency of the lease shatl carryout repairs and

maintenance works for the premises and to make the building tenantabte and

leak proof / water proof as per the requjrement. Paintjng of the premlses is

to be done once jn 3-5 years.

Ol'tir Docuncnts no lrl112010 datcd 18.1 1 .2020 for Hiring Premises tbr Regional
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18. During the perjod of tenancy, if the Bank desjres to carryout alterations if any

within the premises at Bank's cost, the Offerer wjtt permit the same on the

e^'s irq lease ter"ns a1d conditions.

19. Regjstratjon ft Stamp duty charges wil[ be shared between the Landtord and

the Bank in the ratio 50:50.The Deed of Lease wiL[ be executed in Bank's

Standard Format.

20. Payment of rent shatL be commence from date of possession of premises and

onty after the registration of lease deed.

21. The Bank wjtl pay the jnterest free advance rental deposit, which should be

restricted to 03 (Three) month's rent.

22. lncome tax and Statutory ctearances shalt be obtajned by the lessor at thejr

own cost as and when required.

23. lncome tax on rental payment wjlt be deducted at source (TDS) at prevajUng

rate.

24. Offerors, at their cost, have to provide:

a) CottapsibLe gates of ful[ size for external entrances.

b) Rotling shutters for externaI entrances wjth necessary tocking

arrangements.

c) MS Griils for al[ windows and ventitators and other such other openings.

d) The buitding constructjon shalt conform to retevant lS Codes and shall be

earthquake resjstant.

e) Provisjon of proper adequate space for Bank's Sign Board, VSAT, DG Set/

lnverter / Sotar Panet.

f) Good quaijty ceramjc tiLe fiooring in Rurat and Semi Urban areas and

vrtrlfied floorjng jn llrban and Metropotitan Areas. Non-Skid ceramic tite

ftooring in toitets with about 5' ht. Ceramjc tjte dado.

g) Atl sanitary fittings and toitet accessories such as commodes, urinals, wash

basins, taps, heaLth faucets etc., of standard quatity.

( )1lir DocLrnrculs no .li1 l,lrl20 darcLl I 8.1 L1020 fbr. Ilir.ins Premises lbr I{coiolal
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h) El.ectricat distribution system jnctuding tight Points, power points,

distribution boards and good quatity earthing (conforming to lndian

Etectricity Act and LocaI Etectricity Board rules and regulatjons).

i) Required number of pucca morchas for security purpose wit[ be provided

as per Bank's specifications wherever necessary.

Signature of the offerer/s

Ptace:

Date :

r[:
OlTer Documents no 3/11/2020 dated 18.11.2020 for Hiring Premises for Regional
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From:

Sri/Smt/M/s.

To:

The Dy. GeneraL Manager

Circte 0ffice....................

Tetephone No. (O)

(R )

Mobile No.

Dear Sir,

Sub : Offer of premises on lease for your .... Branch/ Offjce

In response to your-paper advertisement 1n..,........................ appeared on...................
as well as in your Bank'S websjte, I / We am/are submjtting the detaits of our
premlses as under:

1- Name & Address of the Offerer

2. Location & Postal address with PIN code of

the offered premises

3. Area offered (Ftoorwjse Carpet area jn sft) FLOOR AREA IN SFT

BUILDING DETAILS:

A) Year of Constructjon
B) Number of floors

C) Permjtted usaqe (Residentr'al /

CornmerciaL / lnstitutionat

Ollir DocLrnlcnrs no 3/1i,2020 dated 1ii.l1
I I ili, ' a' ,rr',-1,

2020 tbr llilire Premiscs for Reuion,rl
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D) Type of bujlding structure (Load

bearing

E) Clear ceitjng height of the ftoor

offered

F) Type of ftooring provided

5. STATUTORY PERMISSIONS:

A) Whether ptans are approved by

LocaI Authorities
B) Whether Occupation certificate js

avaiLabte
C) Whether . NOC from [oca(

authorities is obtained for

ColrnerclaI Jsaqe oi the bu,ldine
6. Avaitabte frontage of the premises (Width of

the Premises for disptay of Bank's sign

board)

7. Whether premises js situated on the Majn

Road (Pfease indicate the road wjdth )

YES NO

B. Whether ftoor of the buitding offered is

stronq enough to bear the load of strong

room watLs, door/s, Safes, Safe Deposit

Lockers etc.,

YES NO

9. Whether the surrounding of the premjses js

clean and hygienjc
YES NO

10. Whether the premjses js ready for
occupatjon, lf not, jndicate present status

and the time requjred for handing over

possesslon

11.Please furnish name and contact number of

Ot'Gr DocumeDts no 3/ 1 1/2020 dated 18.1 1.2020 for. Lliriflg Premises for Regional
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d.roTel dO.) Ci,r na ra I3a t.l11 girS,

the eartjer occupant/s jf any.

l2.Whether the premises offered to the Bank is

free from encumbrances.
YE5 NO

13. /We have understood the concept of Carpet

area on which the premises is to be offered

to the Bank.

YES NO

14.1/We am/are prepared to provide strong

room of required size as per Bank's

specifjcation for the premjses at my/our

cost .

YES NO

15.|/We am/are ready..to provide ATM room

within the offered premises without

additionaI rent.

YE5 NO

16.Power load avajlable at present and the

time required for provldjng the power load

required by the Bank.

lT.Whether adequate space is avaitabte for

Generator Set, VSAT, Sotar Panels, Bank's

sign Board.

YE5 NO.

l8.Whether adequate parkinq space is avaitabte

in front of the premises. f "YES" details to

be furnished

19.|f the ftoor offered is above Ground ftoor,

whether tift faciLity is avaitabte. lf so,

number and capacity of the lift provided.

20.1/we am /are witting to make atternations to

the premjses to sujt Bank's requirement at
YES NO

::i
"a

Ol'Gr Docnments no 3 llll2020 dated 18.1 1.2020 for Hiring Premises for Regional
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2l. Whether separate Independent eLectricity

meter/water meter js/witi be provjded to

the premises.

YE5 NO

'!
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22.Whether MunicipaL water supply is avaiiabte.

lf "NOT" what atternate arranqement js

made.

YES NO

23.Who are the other occupants of the

premises? Please furnjsh the ftoor-wise

occupatjon of other tenants

,|

z

3

24.Whether, separate toitet for Gents and

Ladies js provided. lf Not, time requjred to

provjde the same.

YE5 NO

25.Any other information such as additionaI

faclhties offered etc.. which the offerer

worild hke to hightrqht

1

7

3

l) l/We am/have ctear legaL tjtle in respect of the property offered to the Bank
and copies of relevant docurnents jn this regard are enclosed.

il) l/We am/have read and understood Bank's Terrns and Conditjons for hirjng the
premises and confirm our acceptance for the same and accordingty quoted our
rate on carpet area basis in the Fjnanciat Bjd.

OR

l/We am/have read and understood Bank's Terms and Condjtjons for hiring the
Dremjses. The Terms and conditjons for whjch l/We am/are not agreeabte are
furnished in the "Ljst of devjations" annexed to the Technicat Bjd. Accordingty,
we have quoted our rate jn the Fjnanciat Bjd.

lll) l/We agree that until a regutar lease agreement is entered into, this document
with the bank's written acceptance thereof shat[ constitute the binding
contract between me/us and the bank.

Oiler Docun'ients no 3/i l/2020 dated 18.1 1.2020 for Hiring Premises for Regional
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Yours fajthfulty,

Offerer/s
(Signature/s)

Place:
Date:

PLEASE SUBAiIT XEROX COPY OF ALL THE REQUIRED DOCUITENTS & PUT YOUR

". 

S'6N/TURES ON EACH PAGES

I)frl.rn,r'r!,n.fr(n. liIl/r0r0daredItl.11.2020furHi ns Premises firr Reeional
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FINANCIAL DETAILS OF THE OFFER

(To be submitted in a separate sealed envelope marked as Financial Bid)

Tel (o) :

(R) :

Mobile :

To

The Deputy General Manager

CANAM BANK

Circle Office...........

Dear Sir,

SUB: Offer of premises on tease for your......... Branch/ Office

ln response to your advertisement, l/We have submitted the details of my/our
premises in a separate envelope marked "Technical Bid". l/We am/are
submitting the "Financial Bid" agreeing to the foltowing:

'1. To offer my/our premises at Rs.............. Psft per month
(Rupees.................... .......) on Carpet area
basis for first block of 5 years from the date of handing over
possession of the premises, with .........% increase in rent for the
second block of 5 years.

2. The above rate is quoted for the terms and conditions agreed by us in
the Technical Bid.

3. This offer is valid for 3 months from the date of opening the
"Technical Bid".

Signature of the offerer/s

Ptace:

Date :

:1;
Offer Documents no 3/1 1/2020 dated 18.11.2020 for Hiring Premises for RegioDai
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CARPET AREA DEFINATION

The carpet area ot any ttoor shatt be the floor area worked out excluding the

fottowjng portjons of the bujlding:

1. Toilets

2. Common Verandahs, Passages, Corrjdors

3. Open Batconies

4. Common Entrance Hal[

5. Car porch whether common or exctusjve

6. Common Staircase and murnties

7. Lift wetl and shafts .

B. Common Garages / parkjng which is common to atl

9. Common Canteen Areas

10. Air conditjoning ducts and common AC ptant rooms.

11 . Pump house areas.

12. Space occupied by watts

13. Any other area which is common to al[ tenants.

i'We am/are agreeabLe to exclude the area covered under the above items and

wjlling to accept the rent and advance rent strictly on the basis of carpet area to

Dp arr'ved ai aiter joi^t measLre'Trenr.

Sipnature of the offerer/s

Place:

Date:

Oi cr DocLrnenls no l, l l,rl020 datcd l8. l l.2020 lirl Hilinq Plemises lbr Rcsional


